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REGISTRATION CONFIRMATION
REGISTRATION CONFIRMATION
Your child is enrolled and ready to begin an exciting year
of learning and exploration when the following items have
been submitted:
•

An application

•

A $50 registration fee

•

A health report and updated immunization record
from the doctor

•

September’s payment due by August 15th

***When these items have been received, you will be
sent a letter confirming your child’s placement for fall.

WITHDRAWAL PROCEDURE
The Preschool reserves the right to request
withdrawal of a child who is not making a satisfactory adjustment to the preschool situation or for
whom attendance proves to be unsatisfactory for
the child’s own growth and development.
Parents who find it necessary to withdraw
their child due to a change in address or work
schedules are expected to notify the Coordinator
in writing two weeks in advance.
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TUITION
Tuition reminders will be sent home the last week
of each month in the Newsletter. Tuition payments are
due the first week of each month. These payments are
the same monthly and are calculated individually for each
child at the beginning of the year according to how many
days the child is scheduled to attend. You will receive a
letter from Hillcrest Christian Preschool in July requesting
the September tuition for the given amount to be submitted by August 15th to confirm your child’s fall enrollment.
The eight remaining fees are due the first week of each
month beginning in October and ending in May.
Please make bank drafts or checks payable to
HILLCREST BAPTIST CHURCH (Not Preschool) and
mark “Preschool” on the memo line. If delivering a payment in
person it can be placed in the drop slot labeled
“Preschool” across from the church office.
We thank you in advance
for your prompt payments.
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Dear Preschool Family—
As a pastor, I am delighted you chose to enroll
in Hillcrest’s preschool. We strive to create a safe,
nurturing and developmentally appropriate environment for children. Your child will progress through
foundational skills that lead to success in later years.
We encourage skills while focusing on Christian values and biblical principles that will guide children for
a lifetime. We endeavor to build up a child who is
spiritually, socially, emotionally, intellectually and
physically prepared.
Proverbs 22:6 (NIV) Train a child in the
way he should go, and when he is old he will not turn
from it.
Hillcrest has ministries for families! Sunday
morning, we have Discovery Town for children from
10—noon. July’s Vacation Bible School ministers to
hundreds of children. During the school year the
ministries of MOPS/MomsNext, AWANA and
youth group meet. Hillcrest’s website has more
details.
Stop by my office for a chat. I love to hear
how children benefit from the discoveries they make
while attending Hillcrest Christian Preschool.
Shalom.,
Pastor Jeff
Pastor of Family Ministries

REGISTRATION
Registration for the school year will begin in February
and continue until all classes are filled. Current families
have a priority registration time before it is open to the
public.
REGISTRATION FEE
To register your child please complete an Application
Form and pay a fifty ($50) non-refundable fee, to cover
costs of registration and mailings. Families with more
than one child enrolled pay just one registration fee.
When the application and fee are received your child is
officially enrolled in the age appropriate class.
WAITING LIST
If we receive your FORMS after FULL ENROLLMENTS,
your child will be placed on a waiting list, and your registration fee will be returned to you. The waiting list is
compiled in the order in which the applications are received. When an opening becomes available you will be
contacted.
HEALTH FORMS
Health Reports are completed by your doctor, pediatrician, or Health Department with all immunization dates
and returned to the school to complete registration prior
to the first day of school. (They may be mailed by your
physician to HILLCREST CHRISITAN PRESCHOOL).
New York State requires proper immunization for enrollment in a preschool program.
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ELIGIBILITY

OUR PHILOSOPHY
“Train up a child in the way he should go,

Any child who has his/her 3rd or 4th
birthday by December 1st of the
school year may be enrolled in
Preschool without regard to religion,
race, or color as long as openings are
available.

And when he is old
He will not depart from it.”
-Proverbs 22:6

OUR PURPOSE
Hillcrest Christian Preschool, established in 1975, is
operated as a ministry of the church. Our purpose is to
prepare your child for kindergarten in an atmosphere of
Christian love and care. We strive to connect with
families and to meet the social, emotional, intellectual,
physical and spiritual needs of each child as we engage
daily in a variety of age appropriate activities which
allows for individual differences, making choices, and
promoting creativity. We want to develop a love for
learning, independence, and foster a respect for one
another as we learn together.
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STUDENTS & STAFF

The Student to Teacher ratio:
Three Year Olds 1:8
Four Year Olds 1:10
Five Year Olds 1:15

THE STAFF shall consist of:
Preschool Ministry Education Coordinator
Barb Hanson
Family Ministries Assistant/Preschool Assistant
Laurie Lassinger
Preschool Ministry Aide
*When class size requires one.
Qualified Substitute Teachers

DISCIPLINE
Children in preschool are curious and excited to learn about
their environment. However, to maintain safety we must help
them to develop self-control under the loving guidance and
care of trusted adults. This we call discipline. Children feel
safe when there are consistent boundaries. Teachers and
adult helpers will continually guide children and encourage
good decision making using positive reinforcement and redirection. As children test boundaries and find them consistent, good choices and self-control then develops.
When children tests the boundaries and a rule is broken we
talk to them about the consequences of their actions. We
reinforce why it’s not safe, or how it might hurt someone or
something. We also talk about their feelings and develop a
plan for making a better choice next time. Sometimes a child
might be asked to leave the group in order to gain selfcontrol, or talk about the situation.
If a child is having difficulty the parent/guardian may be
contacted so we can work together to reinforce positive
behavior.
We seek to respect each child’s feelings and want him/her to
feel secure in the preschool environment. As teachers, we
may not be aware of every incident that may be upsetting to
your child. Please let us know of any situations that may
arise so we can help.

Page 15

Page 4

SAFETY RULES (Boundaries)
*Be kind to yourself, others, and our things.
*Keep your hands and body to yourself.

Each class has a state certified teacher and an assistant
who continually focus on the development of the whole
child. We vary the curriculum based upon students’
interests and reconfigure the classroom environment to
help each child explore and grow socially, physically,
emotionally, academically and spiritually. Annually we
attend trainings to continue to stay current in early childhood development.

*Walk in the hallways and use a whisper voice.

CURRICULUM
*Listen when a teacher is talking. When you are
talking we will listen to you.

Preschool sessions allow children to learn in a
group setting and independently. Students explore learning centers (blocks, dramatic play, literacy, art & music,
math & manipulatives, sensory & science & discovery,
and writing) with materials that are continually changing to
meet the needs and interests of the children, and reflect
the current areas of study. Most areas of study that we
explore come from the children’s interests, holidays, seasons, and our community. Daily we enjoy snacks and
have time for large motor development with friends. As
we move throughout the day we continually focus on developing “self-help” skills, and communicating our wants,
needs, and feelings.
Our curriculum also includes: Field Trips (in the
Fall and Spring) for FOUR YEAR OLD CLASSES, Classroom Guests, Cooking Experiences, Special Holiday
Events, Birthday Celebrations, Year-End Family Celebration
and many opportunities for Parent Involvement.
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FAMILY FOCUS
We recognize that you know your child best and
we want to partner with you to make your child’s
first school experience a positive one! We strive to
reinforce values and qualities that you are working
to develop in the home, through an atmosphere of
Christian love, where biblical principles and concepts are integrated into the curriculum. We will
keep you up to date with our latest happenings
through monthly newsletters, parent/guardian
“helper” opportunities, and our bulletin board outside the classroom door.

SNACKS & BIRTHDAYS
Nutritional snacks are provided by Hillcrest
Christian Preschool. Fruit juice, milk and snacks
are provided daily as part of our preschool activity. Proper use of “please and thank you” are encouraged in a loving atmosphere as we share
food together.
Prayer time is observed before we partake of our snacks.
We simply ask God to bless whatever it is we are eating and
our friends at school.
ALLERGY/DIETARY RESTRICTIONS:
Be sure to note any food allergy or dietary restrictions on the
health form. Certain allergies will require that you send in a
few special snacks to keep on hand in case your child can’t
eat the snack of the day. The teachers will work out a plan
that works best for you and your child.

FAITH DEVELOPMENT
As a ministry of Hillcrest Baptist Church we believe
each child is a unique creation of God. As a staff we
desire to model God’s love, and celebrate our daily
blessings. This includes thanking God for our
snacks and friends. Throughout the year we will talk
about who God is and show how much God loves
them. We will also use the Bible for lessons as they
relate to our curriculum themes. Daily we will thank
God, in prayer, for our snack. If you have any questions, please ask.

Birthdays are special! You may supply a favorite
cookie or nutritional snack for your child’s birthday.
Please choose something that is easy to pass out and
eat, BUT PLEASE: NO CAKE, BROWNIES, CUPCAKES or STORE BRAND DECORATED SOFT SUGAR COOKIES WITH SPRINKLES. A birthday signup
will be posted on the Parent’s Bulletin Board monthly.
If your child wishes to share a birthday snack, please
sign your child’s name on the calendar on the day closest to his/her birthday. Please consider joining us the
day we celebrate your child’s birthday! Summer birthdays are important too and will be celebrated in May or
June.
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GET CONNECTED
NEWSLETTER AND CURRICULUM
Monthly NEWSLETTER AND CURRICULUM GUIDES will be issued on the last week of each month to keep you informed about
what is going on in the classroom as well as up coming events.
Please read these carefully so you know what great opportunities
are in store!
Between NEWSLETTERS check the PARENT’S BULLETIN
BOARD for the latest updates!

PARENT PARTICIPATION
You, as parents, are vital to our program! There will be many opportunities throughout the year to join in the fun! We need extra
hands for some class creations, celebrations, and explorations!
Please check the monthly newsletter and Parent’s Bulletin Board
to find a time to join us!

MOPS/MOMS NEXT
MOPS/MOMS next is a place where all moms come together to
feel loved, accepted, and welcomed. Whether you are pregnant or have a
teenager you are welcome to join us. MOPS meets the first and third
Thursday throughout the school year at 9:30 a.m. in the North Room at
Hillcrest! Childcare is provided for all of your children if needed. At each
meeting we have speakers, discussion time, crafts/activities, coffee and
food. Every mom loves and needs a moment to herself with some food
and coffee!

You can find us on Facebook at MOPS Hillcrest Jamestown.
You can drop your kids off at Preschool and come check us out! We
would love to have you!

GENERAL INFORMATION
SCHOOL CALENDAR/SNOW DAYS
Hillcrest Christian Preschool follows the Jamestown
Public School calendar, with these exceptions:
Preschool will begin fall classes the week following
Labor Day and end after the first full week of June.
The year culminates with the Closing Program/
Celebration for the Three Year Old and the Four
Year Old Classes.
We will observe holidays and vacation days
by the Jamestown Public School Calendar unless
notified otherwise.

SCHOOL CALENDAR
You will be provided with a Jamestown Public
School Calendar at OPEN HOUSE AND ORIENTATION at the beginning of the school year.

SNOW DAYS
When Jamestown Public Schools close due to
snow or icy weather, Hillcrest Christian Preschool will
also close. When the Jamestown Public Schools have
a delay due to weather we will meet as normal but it is
up to the parent’s discretion if they want to attend
class or not. Please stay tuned to radio stations
WJTN 1240 AM or WWSE93.3 FM to hear closings.
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ARRIVAL, DISMISSAL, DOOR SECURITY
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FIELD TRIPS

ARRIVAL
The double doors at the office entrance are unlocked
10 minutes prior to each preschool session and remain
open for 10 minutes after the session begins. Books
are available in the preschool hallway for adults and
children to enjoy until the classroom door opens and
class begins.

DISMISSAL
Please be back PROMPTLY at 11:30 a.m. or 2:30 p.m.
The children can become very anxious if you are late.
PLEASE READ CAREFULLY:
A note in writing, relative to who is picking up your child
is required. WE WILL NOT LET YOUR CHILD LEAVE
SCHOOL WITH ANYONE WHO HAS NOT BEEN GIVEN PERMISSION. Please be sure to have a driver’s
license handy when picking up your child. For safety,
as we are still getting to know parents, babysitters, etc.
you may be asked to show it. Thank you for your understanding.
DOOR SECURITY DURING ACADEMIC YEAR

The double doors at the office entrance, are to remain
locked during preschool sessions. The sessions are as
follows: 9:30—11:30 a.m. and 12:30—2:30 p.m. Monday thru Friday.

Field Trips are part of the Curriculum for
FOUR YEAR OLD CLASSES. Field trips are taken in the Fall and Spring throughout the Preschool
year.
Transportation for
Field Trips is provided by
Parent Volunteer Drivers.
Parents providing transportation for Field Trips
must have their vehicles
registered, insured, and
currently inspected and
have adequate seatbelts.
Each Preschool child’s
parent is responsible for
providing a car seat and
should install it into the
Parent Volunteer’s car on
Field Trip day.
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EMERGENCY PROCEDURES
FIRE DRILLS

Play clothes, please!!

Periodic fire drills will be observed for all classes. The children will be instructed how to come immediately to line when the emergency signal is given.

We provide smocks for messy activities but
accidents do happen. The children also engage in
Large Motor play and need freedom of movement.
Gym shoes are recommended. PLEASE MARK ALL
OUTERWEAR WITH YOUR CHILD’S NAME.

In the event of an actual emergency, the
children will be taken to the HILLCREST FAMILY
CENTER (immediately across the parking lot from
Hillcrest Baptist Church). Parents will be called
and children will be dismissed from the Hillcrest
Youth Center. IT IS IMPERATIVE THAT WE
HAVE CURRENT PHONE NUMBERS AND ADDRESS OF YOUR CHILD, INCLUDING ALTERNATE EMERGENCY PHONE NUMBERS YOU
HAVE DESIGNATED ON YOUR CHILD’S REGISTRATION FORM. If you move, or your phone
number changes within the school year, we must
be notified immediately.

Preschool also provides “extra clothes” in case of
accidents. These may be laundered and returned
at your child’s next session.

In case of an emergency you have granted
permission as the parent/legal guardian for your
child to be treated at the closest emergency room.
(registration form under PERMISSION).
Staff personnel have been trained in
emergency and CPR procedures.
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ILLNESS & ABSENTEEISM

SEPARATION POLICY
Illness
Goodbyes and hugs are best given in the hallway
before children enter the room (9:30 and 12:30).
Reassure your child you will be back at the given
time and that you look forward to hearing about
their day.

If your child has a fever, is nauseous, has had diarrhea within the past 24
hours or has a full-blown cold (i.e. runny
nose, watery eyes, sneezing and coughing), please DO NOT SEND THEM TO
PRESCHOOL.

Please be back PROMPTLY at 11:30 a.m. or 2:30
p.m. The children can become very anxious if you
are late.

Should your child become ill during class time,
you will be notified. Please keep emergency numbers
current. We will not administer any medication or prescriptions to your child. We ask your cooperation in
withholding requests.

We have contact numbers on file if we need to
reach you.

Absenteeism
If your child is absent because of illness or because you choose not to send him/her when class is in
session, tuition is due whether or not your child is present as our expenses remain the same.
Please call the school if your child will be absent
for the day. Also, report contagious diseases in the
home so we may be on the alert for symptoms in
school.

